SUCCESSOR ARCHITECT POLICY

Pertinent Sections of the Law and Regulations

Section of the Law 40-3-280 Seals

(B) The seal of the individual architect in respibtes charge, as well as the seal of the
firm, must appear on each print of the drawings #mlindex sheet, or sheets, of each set
of specifications offered to secure a building péand one record set for use on the
construction site. The required seal identificatoay be a rubber stamp impression
placed on original drawings and specification copie architect in responsible charge
shall affix his signature over his seal. An elentooseal and signature may be used in

lieu of an original seal and signature by applicalplolicy or regulation.

Regulation 11-11 SEALS

B. An architect shall not affix, or permit to bdixéd, the architect's seal or name to any
plans, specifications, drawings, or other relatetdments which were not prepared by
the architect or under the architect's direct respible charge. Architects shall not use
their seal or perform any other service as an a@ttiunless holding at the time a
current Certificate of Registration.

Regulation 11-12 D. Professional Conduct.

(1) An architect or firm shall not sign or seal @ilgs, specifications, reports, or other
professional work for which the architect or firrmet not have direct professional
knowledge and direct supervisory control; providiedyever, that in the case of portions
of such professional work prepared by the archi¢eair firm's consultants, registered
under this or another professional registration lafthis jurisdiction, the architect or
firm may sign or seal that portion of the professibwork if the architect or firm has
reviewed such portion, has coordinated its preparatand intends to be responsible for
its adequacy.

Commentary

This policy is intended as guidance in situatioimere the architect in responsible charge on a
project has either left a firm, has been takearilhas died. A second registrant is prohibited
from sealing plans originally prepared under thgt fiegistrant's responsible charge. In special
circumstances, specifically where the first registrhas changed employment or is deceased, ill
or unavailable, a second registrant may perfornmkwaora set of plans originally prepared by
that first registrant. If the plans are incompletéjch is defined as having plans that are at a
stage prior to submittal to a reviewing officidletsecond registrant may not seal, the set of
drawings prepared by the first registrant. Rattiex,second registrant must take all steps
necessary to ensure that the drawings were prepack his or her responsible charge. If the
plans are complete and have been submitted taewieng official, the second registrant may
prepare and seal addenda sheets if revisions eessey.
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Frequently Asked Questions

1. How should I give credit to my previous empldfien for work | performed while
there? | have seen other architects credits in stall fonts, “buried” on a website or printed in
a manner that most clients and the public wouldewen find.

A. Credits should be clearly and accurately statedlarasonably visible. If the individual
who left the firm performed minor work as part of groject team, it should be accurately
stated. If a firm splits, and one partner (for exgple) leaves, he/she may claim appropriate
credit for any work on the project and state thawas the firm’s project while he/she was a
partner.

2.

| recently left a firm that declined to allow meuse their project photos. It was not an amicphl¢ing.
| took my own photographs of the exterior of sel/btaldings and, with the occupant’s permissiospal
took interior photos. May | use those photos antlide that work in my resume?

A. Yes, so long as you claim credit only for work yactually performed, and note that
you worked on the projected while employed at tbexfer firm.

3. While employed at an architecture firm, | wagject architect for a high profile building
that received a lot of publicity and won a desigraal. A year later, | formed my own firm.
Can | claim credit for that project since it wasa#ially my concept and design?

A. Yes provided you claim credit only for work youtaally performed, and state that you
were the project architect while employed at thenf@r firm.



